
Search

• When you select a page, the system often displays a search page on the Find 
an Existing Value tab

• You can enter one or several values

• Using ID (student number) is the most efficient

• The Clear button refreshes the page without saving so you can enter new 
criteria

• Some search records require that at least one key field be entered to conduct 
a search

• The search function can retrieve up to 300 entries from the database

• By default the search show the first 100 (view all button available)

• You can re-order the data by clicking on a row header
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