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Introduction
This job aid explores how final course grades for more than one course can be “batch” posted to
students’ records.

Context

The MyCampus job aid, Adding final course grades to students’ records, explores how to add,
approve and post course grades for all students enrolled on one course. In MyCampus you can also
choose to post the grades for all the courses within a particular subject area, for example, Economics,
at the same time.

This job aid explores how to run this batch process for courses where grades have been added for all
students and the grade rosters have been set as approved.

Step Action

1. Overview

This job aid explores how to post the grades for all students on all courses in a
particular Subject area. It presumes that, for each course grade roster, all students have
been assigned grades and that the grades have been reviewed and the roster status set as
approved (to explore how this is carried out please see the MyCampus job aid Adding
final course grades to students' records.

In this example all approved grade rosters in the subject area Economics will be
posted. This process post grades for both undergraduate and post-graduate courses,
however it will not post grades for any rosters not approved.

There are three elements to the job aid:
1. Running the batch post process.

2. Reviewing a grade roster to view grades posted.
3. Reviewing an individual student's record to view the posted grade.
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Persanalize Content | Layaut

Search:

®
[ Self Service
[ Workiorce Administration
[> Campus Community
[+ Records and Enrollment
[> Curriculum Mananement
I Student Financials
[ Academic Advisement
[> Contributor Relations
[ Set Up HRMS
[> Set Up SACR
[ Warklist
[ Tree Manager
> Reporting Tools
> PeopleTonls
[ UnG Interfaces
> Student Registration
— Change My Password
— My Pergonalizations
— My Dictionary

bt ffprsdervapp, mis. la, ac.uki 25200 psp/ CSACAD/EMPLOYEE JHRIMS| s WEBLIB_PTPP_SC, HOMEPAGE. FisldFormula. Iscri|

%J Local intranet 7 -

100%

Click the Curriculum Management link.
(i Curriculurm Management

Fawvorites

Mavaenu > Curriculum Management

@ Curriculum Management
Define Course Catalog and Schedule of Classes, manage sttendance and grading,

Course Catalog

Mairtain course cataloy information
ot =g Exarm Information

Browse Cataiog

Cionrse Catalog

T dore...

Schedule of Classes
lzirtain schedule of classes information

Mairtzin Schedule of Classes
15 More...

Enrollment Requirements Combined Sections
Waintain course reguisits
Enrolimert Recuirement Groups
Enrolinent Requirements

= Enroliment Course Lists

combined

12 More.
Facility and Event Information Class Roster
Maintain Facilfty and Event Informeation. “Wigw and prirt class rosters.

lass Roster

Search for a Facilty
tirt Class Roster

Class Facilty Usage

Grading Gradebook
Wisintain grade processing. Wzirtain gradebook assignments and categaries.
Creste Grade Rosters efine Course Assignments
rade Foster Grarehnok Catetory
Grade Post
6 biore

Learning Management Systems E Student Absence

Ensble the sharing of instructional contert and deta Ta add and maintain student sbsence information
LMS Provider Setup

LMS Svstem Setup

LMS Balch Extract Process

= LMS Authertication Profile

UOG Absence Notify Process

Fun cortral page for UOG shsence nolification process

Create combined section IDs and idertity classes to be

Roll Ci

im Data Fory

U ard
Copy schedule and workiad from tern to term, and update

schedule with catalog changes.
Copy Prior Term's Schedule
Copy Mpdiate Viorkload Procsss
Course Rl

Dynamic Dates

Mairtain Dyramic Dates

Generste Dynamic Class Dates
Class Section Dynamic Dates
Dynamic Class Dates Table

Attendance Roster
Generate ancl maintain attendance rosters.

= Class Attendance By Template

Instructor/Advisor Infor
Mairtain instructor and advisor information.

Instructor/Advisor Table
4 More

bsence Repo
Absence Report by Course

it fpsdevapp. mis. gla, ac. Uk: 25200/psc{CSACAD/EMPLOYEE {HRMS/sWEELIE_PTPP_SC.HOMEPAGE. FieldFormula IScrip

. Local intranet i -

#,100%

Click the Grading link.
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Favorites  Main Menu > Curriculum Managernent

Grading
Maintain grace processing
E—- Create Grade Rosters E Grade Roster E Grade Post
Create grade rosters in order to assion grades to studerts Enter miciterm andl final graces; create a orade roster for a Post assigned grades to studerts' recards
single class.
= Print Grade Roster = Mid-Term Deficiency Report = Grade Lapse
Generate grade rosters for = group of classes Produce a summary report of all studerts with deficiert Perform grade lapse process

mictterm graries.

= Crade Review =] Student Grade Report Grade Change Audit
Infiate: Grade Review process Produce grade repcrts for studerts by career, program, or Inifate: process 1o audit changes ta = student’s final orades.
studsnt group

http: ffprsdlervapp, mis. g, ac. uki 25200 psp/ CSACAD/EMPLOYEE JHRIMS{ /ESTABLISH_COURSES, RUNCTL_GRD_POST GBL? S Local intranet f3 v HBiow -

4, Click the Grade Post link.

5. When running any batch process in MyCampus a Run Control ID must be added. If
you have previously run a batch process you can use the ID you previously created by
entering the ID into the Run Control ID field in the Find an Existing Value tab.

If you have not done this before then you would add your own ID in the Add a New
Value tab. In this example we will add a new ID.

As the ID can be used in more than one type of batch process it is recommended that
you use a generic ID name. For this example we will create the new ID TEST.

6. Click the Add a New Value tab.

|" Add 3 Mew Walue

7. Enter the new ID "TEST" into the Run Control ID field.
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Favuvntes Ma\nvMenu > Curriculum Management

Grag\ng > Grade Post

Grade Post

Eind an Existing Value

Run Control ID:TEST

Add

Find an Existing Yalue | Add a Mew Value

<

) Hew window 7 Help |1

{El

=)

|
\Waiting For hittp:fpstestapp. mis.gla.ac.uk: 17 100jpsc/CSTEST/EMPLOVEE/HRMS < /ESTABLISH_COUE

& Local intranet 5 - ®io0%

Click the Add button.

Favn'ntes Mam'Menu > Curiculum Management > Grading > Grade Post
D ewwindow P Help  [# Customize Page = hity
Grade Post
Run Control ID:  TEST Report Manager  Process Monitor |- R
' i Tturti GLsGW University of Glasgow
Term: a
Academic Organization Subject Area
\ af a
B Save | [Z] Matity =T Updste/Display
avascriptipAction_win0{document, wind,'SSR_RUN_GDPST_G_STRM$prompt'); & Local intranet 45 - Haoow -

Click the Term look up button.

=
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Favuvntes Ma\nvMenu > Curr\:u\uml\janagement > Grag\ng > Grade Post

" Look Up

Look Up Term

Term: heqins with v

Description: begins with |+

Short Description:| begins with |+

| LookUp | Glear H Caneel |pasic Lookup

Search Results

[\IiewWDU First [@] 154 ot54 [i] Lasﬂ

Term Description Short Deser] n
99898 End Term - Srve Indicator Use End Term

2015 Academic Year 2015-16

2014 Academic Year 2014-15

2013 Academic Year 2013-14

2012 Academnic Year 2012-12

2011 Acadernic Year 2011-12

2010 Acadernic Year 2010-11

2008 Acadernic Year 2008-10

2008 Acadernic Year 2008-09

javascript:ptCommonObi. updatePrompt(document wind, #ICRoWS; | & Local intranet | 5 - ®io0w

10.

Click the Academic Year 2011-12 link.
[2011 |Acaderic Year 2011-12 2011-12

Enewwingow P Help & customize Page B rp

neen

Grade Post

Run Control ID: ~ TEST BeootManager Process Monior | RN
GLSGW v University 0f Glasgow

“Term: o Acadarnic Year 201112

Academic Organization

Date From Date To

L Wl B | & | al afw ¥ HE

B save | = notity \

| % Local intranet | ¢y - ®uoow -

11.

Click the Session dropdown arrow.
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Favuvntes Ma\nvMenu > Curr\:u\uml\janagement > Grag\ng > Grade Post

ENewwindow P Help  [# Customize Page htlp

Grade Post

Run

Run Control ID:  TEST BEeportManaget  Process Monitor

GLESW ™ University of Glasgow
20m a Academic Year 2011-12

\ Q| Q@

Full*ear
OEE

1
512
g2 ) . )
Baum atify Sy Addt UpdateDisplay

& Local intranet - ®w -

12.

For this example we will select Semester 2. Click the S2 list item.

Favovrites Mavaenu > Cumcu\uml\janagememt > Grag\ng > Grade Post

Enewwindow 7 Help [ customize Page B ntp

neen

Grade Post

Run

Run Control ID:  TEST BEeportManager  Process Monitor

GLSGW v University of Glasgow
“Term: 0 Acadarnic Year 201112

\ | Q

B save | [ natity | s acd | | B UpdateDisplay |

javascript:pAction_win(document wind, SSR_RUN_GDPST_H_SUBJECT$prompts0; & Local intranet v 0% -

13.

Click the Subject Area look up button.

=
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Favuvntes Ma\nvMenu > Curr\:u\uml\janagement > Grag\ng > Grade Post

Astronormy 30600000
Biology and Biomed Sciences 20100000
Cultural Policy Research Cent 10100000
Cenlral and East Eurapean &t 40500000
Celtic Civilisation 10300000
Chemistry 30100000
Classics 10300000
Comparalive Literature 10400000
Computing Science 30200000
Unknown GLECWY

Creative Writing 10200000
Czech 10400000
Dentistry 20200000
Durnfries 40300000
Earth Sciences 30400000
Econamics 40100000
Education 40200000
Engineering 30300000
English Language 10200000
English Literature 10200000
Economic and Social History 40500000
Esternal 49000000
French 10400000
Filmn and Television Studies 10100000
Gaelic 10200000
General GLSGWY

javascript:ptCommonObi. updatePrompt(document wind, #ICRow2D); | & Local intranet | 5 -] ®io0w

14. Click the ECON link.

Home:

Favnvntes Mavaenu > [urr\[u\uml\janagemeﬂt > Grag\ng > Grade Post
[_E’NEWW\TMDW 7 Help [,-/Cuamrmzef—‘age hrlp

=

Grade Post

Run Control ID: ~ TEST ReportMansger Process dontor | RUn |

N i iturti GLEGW University of Glaggow

Term: 20010 A academic Year 201112
52 v ] E [ [Econ Q Mo v =
& save | =] haotity (v Add | | £ Undsteiisplay

& Local intranet Fa - B v

15. The Partial Post Option will default to No. This means that only course grade rosters
that have been completed (where every student has been assigned a grade), and
approved, will be posted.

If the Partial Post Option is set to Yes, all grades for courses in the selected subject
area will be posted even if they have not been approved.
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Ma\nvMenu > Curriculum Management

B save | [=] hatity

El Add

UpniateDisplay

Favorites > Grag\ng > Grade Post
Eremiindow P Help  [E Custonize Page B it
Grade Post
Run Contral ID:  TEST BeportManager Process Monitor s
OLEGW M University of Glasgow
“Term: 2000 QA scademic Year 2011-12

& Local intranet 5 - ®io0%

16.

Click the Run button.

Favn'ntes Mam'Menu > Curiculum Management > Grading > Grade Post
[_E’NEWW\TMDW “? Help [/,Cuamrmze Page
Process Scheduler Request
User ID: RunControlID:  TEST
Server Name: [ *| munpate: 10112011 &}
Recurrence: ~ | Run Time: ‘15.28.15 Resetto Current DaterTime
Time Zone: a

Process List
Select Deseription Process Type

PSlob

Process llame

SRPCGPPJ

mat

ion

Gradeg Posting Job

Mone)  w| Distribution

oK Cancel

& Lacal intranet Fa - ®ioow

17.

A server name has to be selected as part of this process.

Click the Server Name dropdown arrow.
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Favarites

Ma\nvMenu > Curriculum Management

Grag\ng > Grade Post

ENewwindow P Help  [# Customize Page

B ity

niEn

Process Scheduler Request

Cancel

User ID: RunControlI:  TEST
Server Name: ~|  Run Date: ‘1 w11/201 o
Recurrence: Run Time: 16:28:15 Resetio Current Date/Time
Time Zone:
Process List
Select Description Process Hame Process Type Type

SRPCGPP) Faloh

& Local intranet 5 - ®1o0%

18.

Click the PSUNX server.

[PoUN

Grag\ng > Grade Post

Favarites

Mavaenu > Curricuium Management >

Enewingow  ? Help & customize Fage

Process Scheduler Request

User ID: Run Control ID: TEST
Server Name: [Paumx v RunDate: 10172010 I
Recurrence: ~| Run Time: ‘1 5:28:115 Resetto Current Date/Time

Time Zone: a
Process Type Type

Process Hame

Select Descri n
Grade Posting Job SRPCGPPJ PSJob istribution
QK Cancel

& Local intranet

& | ®100%

19.

Click the OK button.
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Main Menu > Curr\:u\uml\janagement > Grag\ng > Grade Post

Favarites
Grade Post
Run ControlID:  TEST EeportManager

OLEGW M University of Glasgow
2011 a Acadernic Year 2011-12

B save | [=] hatity

Q

‘Term:
T B[ B eon

Process Monitar s

Frocess Instance:17280

El Add

UpniateDisplay

Home

ENewwindow P Help  [# Customize Page = hitp

& Local intranet -

H100% -

javascript:submikAction_wind{document. wind, PRCSRQSTOLG_WRK_LOADPRCSMONITORPE;

20.

Frocess Monito

by clicking on the Process Monitor link.

The grade post process will now be running. The status of the process can be checked

Mavaenu > [urr\[u\uml\janagemeﬂt > Grag\ng > Grade Post

Home:

[_E’NEWW\TMDW 7 Help [/,Cuamm\zef—‘age e

Favarites
Server List
View Process Request For
User ID: Q Type: V| |Last V‘ [ Days v Refresh
Q Insmnce:| to |

Server: | PEUNX ~| Name:

\
\
| Distribution |

~|

Save On Refresh

Run
Status: Status:
Process List
Process
. Process Type
Select Instance Seq. Process Type lame
17280 PSJob SRPCGPP.I

Gohackto Grade Past

B save | [ hatity

Process List | Server List

<

User

Run Date Time

101142011 15:28:15 GMT

Processing  N/A Details

% Lacal meranet

B ity

|
a -

F100% v

Process Instance: 17280

21.

Fefresh

To get an updated status click the Refresh button.

Currently the Run Status is Processing and the Distribution Status is N/A.
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Favuvntes Ma\nvMenu > Curr\:u\uml\janagement > Grag\ng > Grade Post

ServerList

View Process Request For

ENewwindow P Help  [# Customize Page htlp

User ID: Q. Type:

Go backlo Grade Post

B save | [ notifty |

Process List| Server List

v [Last ] | 1 [Days v Refresh

Server: | PEUNK + | Name: [ Q nstance: | to |
Run | .,l Distribution ‘ .,l [ Save On Refresh
Status: Status:
Process List
Select Instance Seq. Process Type % User  Run DateTime Run Status
17280 PEJob SRPCGPPJ 10192011 19:28:15 GMT Success

Distribution
Status

Posted Details

Details

| >

<
http: /psdevapp.is. gla. ac.uk: 25200/psp/CSACAD/EMPLOVEEHRIMS/hi7tab=DEFALLT

& Local intranet - ®aow -

22. The status has now updated to Success and Posted. This means that the process has
run successfully and the grades have been posted to the relevant students' accounts.

actual posted grades. Grade rosters are accessed
Management>Grading>Grade Roster.

The next step in this job aid is to review a grade roster that has been posted to see the

at Curriculum

Enewwingow P Help & customize Page B rp
Cowrse I: 101136 Econamics 28 Offer Nbr: 1 Universf
Catalog: ECOM 2002 Class Section:  ADO1
Use Blind Grading Class Nbr: 3655
Final Roster Posting
*Grade Roster Type | *Description *Approval Status | Approval Date | Grading Status [
1 Final Grade Final Grade Approved 10115201 Posted 10112011 VIEW
Resit Grade ‘Res\lGrade Mot Reviewed w2 Creale [ PDSl VIEW Etrron
B save | [ ReturntoSearch | [ Metity | [ Refresh
Grade Roster Type | Grade Roster
< | >
& Local intranet 5 v ®ow -
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23.

The Final Roster Grading Status for course ECON 2002 is "Posted".

Click the View button.

Favarites

Grade Roster Type mﬂwﬂ

Main Menu > CUrficulum Management > Grading > Grade Roster

Term: 201112 Class Nbr: 3655

ECOMN

Economics 28 Section:

2002

ADDT
SeqNbr: 1

Session: 52 Catalog:

Final Grade Final Grade Posted 4] Display Unassigned Roster Grade Only
Approval Status: Approved
11101616 Adkin Claire Amanda A3 A UG Schedule A Fosted  Detail [ate
21101531 Benbernou Natacha Al Al UG Schedule A Posted Detail Iiote
32013184 Bunter,Hugh 'S My UG Schedule A Posted Detail Diote
4 1101668 Camphell Lucy c1 1 UG Schedule A Posted Detail Mote
51101750 Carder,Matthew B3 B3 UG Schedule A Posted Detail MNote
51101448 fe’::be‘””"”e’ Lnda 5 2 UG ScheduleA  |Posted  Detail  |Nole
71101707 Crolla,Nadia A3 A3 [8]c) Schedule A Posted Detail Mote
81102073 DinMoor-Zehra Mishal — F1 F1 8]c) Schedule A Posted Detail Mote
91102210 Donnelly, Samantha iy MY us Schedule A Posted  Detail Note
101102020 Darnan Maria Teresa 1 c1 Slc) Schedule A Fosted  Detall [ate
11 1102337 Elg,Sara Greta Elizaketh 83 B3 UG Schedule A Posted Detail Dlote
12 2013300 FeatherHeather A2 A2 UG Schedule A Posted Detail Iiote
131101743 Ford,Christie A3 A UG Schedule A Posted Detail MNote
141102175 Graham,Zoe F1 F1 UG Schedule A Posted Detail Mote
15 2013183 Gwelf Jill h by us Schedule A Posted  Detail MNate
16 2013181 Harmill June c1 (s3] UG Schedule A Posted Detail MNote
17 1102263 Harmiltan, Army B3 B3 us Schedule A Fosted  Detall  Mote
inleimsnen Jackson Rosannah n n Lo - PR P L.
< | >

v

hittp: /psdevapp.mis. gla. ac.uk: 25200/psp/CSACAD/EMPLOVEEHRMS/hj7tab=DEFALLT H 0% -

& Local intranet 5 -

24,

actioned by Registry.

Once grades have been posted for a course there is no option in grade roster to change a
student's final grade. If a final grade does require to be changed this will most likely be

Favarites : Main Menu

Personalize Content | Layout

? Help

Menu -]

Search:

®

[ Self Service

[ Workforce Administration
[ Campus Community

[> Records and Enrollment
[ Curriculurn Management
[ Student Financials

[ Academic Advisernent

[ Contributor Relations

[> et Up HRMS

[> BetUp SACR

[ Worklist

[ Tree Manager

> Reporting Tools

[» PeopleTools

[ UnG Interfaces

[» Student Registration

— Chanae by Passward

— My Personalizations

— My Dictionary

hittp: psdevapp.mis. gla. ac.uk: 25200/psp/CSACAD/EMPLOYEE [HRMS/s [WEBLIE_PTPP_SC HOMEPAGE. FieldFormula.IScr] & Local intranet v W00 -
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25.

posted grade for ECON 2002.

When grades are posted they will become visible on students' records. As a final step
we will navigate to Records and Enrollment>Student Summary to view a student's

@‘ University

of Glasgow
Favgrites : Main Menu

Personalize Content | Layout

Search:

®
[ Self Service
[ Workforce Administration
[ Campus Community
[» Records and Enrollment
[> Curriculurm Management
[ Student Financials
[ Academic Advisement
[ Contributor Relations
[> et Up HRMS
[> SetUp SACR
[ Worklist
[ Tree Manager
[ Reporting Tools
[» PeopleTools
[ UnG Interfaces
[» Student Registration
— Chanae by Passward
— My Personalizations
— My Dictionary

Menu -]

hittp://psdevapp.is.gla. ac.uk: 25200/psp CSACAD/EMPLOYEE/HRMS/sWEBLIE_PTPP_SC HOMEPAGE. FieldFormula.ISer]

& Local intranet i | H100%

26.

Click the Records and Enrollment link.
[l Records and Enraliment

@U]ivcr ity

fGlasgov

Favorites | Maln Menu > Records and Enralment

Envollin classes, producs transcripts, process transter cradt, transcripts and gradustion

Resear ch Students

Research Studerts

Calculate Submission Dates

Committess

=| Research Training Programme
10 Mare...

Career and Progra

Information

Maintain & studet's career, program, plan and studert
group information.

= Studert ProcramiPlan

HESA Instance Details

Studert Groups

Shore...

Placements

Placements

Detine Placemert Types
Lllocate Students
Studert Placements
Upload Placemerts

Transcripts

Procuce transcripts for students.
Feauest Transcript Report
Transcript Recuest

Transcript Texd

6 More.

Transfer Credit Rules

Detine rules and equivalencies for transfer creddt
Course Transfer Rules

Test Transfer Rules

Program/Source Exuivalency

7 More.

HESA Reporting

HESA Reporting
HESA Returns Setup
Codes and Mappinos
Destination Of Leavers
2More...

Enroll Students
Enroll studerts into classes and add milestones.

=] Studert Miestones
11 More...

S
Vigw enrollment summariss 1or ndividuals of graups of
students:
Student Sty List Renort
rrolment Sumimary
ECS Summary AUS
istorical Course Enroliment

Enrollment Reporting
Generate enroliment reports
Consolidated Statistics
ISC Report
eterans Report
3 More:

lu
Werify degrees & honars, update degree checkout
statuses in batch, and audit changes
=] Studert Degress

jonors and Awards
=] UOG Gradustion Report

2More:

3 C's Summaries
Wigw comment, communication and checklist summaries for
students

ommunication Summary
ersonal Checklist Summary

Student Summary
Studert Summary

=] Term History
4 More...

Term Processing

Process appoirtments, permissions, term activation,
weaitlists, withdravvals and other end of term activities.
Calculate YEARSTU and YEARPRG

Class Permissions

Waitlst

G Mare...

Enrollment Verifications

Produce enrolment werification reports for studsrts
Enrolment \erification

Enrolment Yerification Print

Transfer Credit Evaluation

Al anel evaluste course, test and other credits far
transfer

= Course Credits - Manusl

Test Credits - Manual

Course Credits - Automated

9 More:

Student Backaround Information
Rewiew additional studert information
Studert Advisor

Extracurricular Activity

% Records and Enrollment

-~

hittp: /psdevapp.mis. gla. ac.uk:25200jpsp/CSACAD/EMPLOVEE/HRMS/c LUOG_SR_MNLLGUE_STDNT_SUMMARY . GEL7POR.

& Local intranet iy v ®100%

“
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217. Click the Student Summary link.

@udem Summmﬂ

28. Enter the student ID "1101616",

29. Click the Search button.

Home

Favorites  Main Menu > RecnrdsangEmrDHmemt > Student Summary
Enewwindow 7 Help  [F customize Page Blrmp &

=)

Student Summary
Print

Wiew Student Contact Details

Program /Plan

ID: 1101616
Name: Claire Adkin
Career: Undergraduate Career Nbi: 0
Institution:  GLSGWA University of Glasgow
Acad Prog: 2105 Bachelor of Science(l8)

Acad Plan: B110-2105 Anatarny,BSc
Acad Sub-Plan:
Acad Org: 20100000 Schaol of Life Stiences
Acad Load: Full-Time
Approved Acad Load: Full-Time
Academic Level: FirstYear
Admit Term: 2011 Academic Year 2011-12
Expected Graduation Term:
Completion Term:

Prog Status: Active in Program i
Done & Local intranet v ®ow -

30. Click the scrollbar.
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Favorites  Main Menu > Records angEnrDHment > Student Summary
52011 onpoonaoot Tuitian - UG - Hame/EU U1F206 ~
6 2011 0n0oonnoot Tuition - UG - Hame/EU UTF206 [ |
Code |Description Reason |Deseription Date / Time User ID
1
|Encotiment |
Subject | Catalog Deseription Session Grade  Units
1 ARCH 1001 Arch 1A Arch of Scotland =1 20,00
2/ECOM 1002 Economics 18 52 20.00
3|ECON 1003 Microeconomics E1 52 10.00
4 ECOMN 1004 Structure Of Industry 1 52 10.00
5/ECOM 2002 Economics 28 52 A3 20.00
B ENG 2028 Elem of Thermao for Aero Prop 2 51 10.00
T ENG 2040 Mathematics AE2Y 51 10,00
8|ENG iy} Mathematics AE 24 =1 10.00
Advisor Role Advisorid  Name
v
Done & Local intranet - ®w -
31. In the Enrollment section ECON 2002 has the grade A3 posted.
Click the Home link.
Thank you for completing this MyCampus job aid.
End of Procedure.
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