
 

Job Aid 

 

Date Created: 12/21/2011 3:47:00 PM Page 1 

 

Adding Ethical Approval 

 

 
 

Step Action 

1. Click the Records and Enrollment link. 

 

2. Click the Research Students link. 

 

3. Click the Research Thesis link. 
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Step Action 

4. Click in the EmplID field. 

 

5. Enter the desired information into the EmplID field. Enter a valid value e.g. 

"0208928". 

6. Click the Include History option. 

 

7. Click the Search button. 
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Step Action 

8. Click the Add a new row at row 1 (Alt+7) button. 

 

9. Click the Ethical Approval Type list. 
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Step Action 

10. Click the University Ethics list item. 

 

 
 

Step Action 

11. Click the Ethical Approval Required? list. 
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Step Action 

12. Click the Yes list item. 

 

 
 

Step Action 

13. Press the left mouse button over the scrollbar and drag the mouse to the desired 

location. 

14. Release the mouse button. 

15. Click the Choose a date (Alt+5) button. 

 

16. Click the 19 link. 

 

17. Click in the Ethical Reference field. 

 

18. Enter the desired information into the Ethical Reference field. Enter a valid value e.g. 

"ER4523". 

19. Click the Research involving humans or human tissue option. 

 

20. Click the Look up Committee (Alt+5) button. 

 

21. Scroll the First    1-14 of 14    Last object with the mouse wheel. 

22. Click the COM1 link. 
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Step Action 

23. Click the Thesis Sponsor Type list. 

 

 
 

Step Action 

24. Click the University of Glasgow list item. 
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Step Action 

25. Click the Status list. 

 

 
 

Step Action 

26. Click the Approved list item. 
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Step Action 

27. Click the Thesis Sponsor Type object. 

28. Scroll the Thesis Sponsor Type object with the mouse wheel. 

29. Scroll the Thesis Sponsor Type object with the mouse wheel. 

30. Scroll the Split Site object with the mouse wheel. 

31. Click the Save button. 

 

32.  

End of Procedure. 

 

 


