University Job Aid
of Glasgow

Changing a student to Thesis Pending

@ University
22 of Glasgow Home | workist |  Mulichs
Favorites | Maln Menu > Records and Enrolment > Research Students > Research Thesis

PGR Thesis
¥ EH @
1D: 0802470
Institution:  GLSGW University of Glasgow
career:  PGR Postgraduate Research Career Nbi: D
Research Information | First as
+
Effective Date:  01/09/2011 [ E=
“Program: o0 @ Doclor of Philosophy(Ars)
‘Plan: QVGE-T000 |t Then & The Ars,PHD
Significant Dates
“Start Date: [25/09/2000 | Addpays:[ | Process Manitor
calculated Min Submission Date: 260820110 Calculated Exp Submission Date: 25/09/2011
Funding End Date: 2510812011
Converted Submission Date: Use Converted Date - ConviaysinDitt v

Reasonfor Re-Calc:

Ethical Approval

Ethical Approval Iy])e:‘ -

Ethical Approval Required?
]

Ethical Approval Date

Ethical Reference
[CIResearch inveMng humans or human tissue

Committee Q

v

< | >
hittp: /pstestapp.mis.gla.ac, uk: 22000/psp/CSTRNE{EMPLOYEE/HRMS|s/WEELIE_PT_NAV.ISCRIPTL FieldFormula IScript_ [ & Local intranet dh v 0% -

Step Action

1. Overview
In this demonstration we will change a student who has reached their Calculated
Expected Submission Date to Thesis Pending status.

When a student changes to Thesis Pending an additional default year will be added on
to their Calculated Expected Submission Date. The Funding End Date will remain the
same. The process to recalculate the submission date is an overnight automated
process.

Changing a student to Thesis Pending will drive other processes in MyCampus
including adding the relevant fee to the student's account.

Note that the actual submission date for a student would still be that agreed with their
Supervisor(s). This actual date can be managed in MyCampus through Student
Milestones.
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PGR Thesis

ME @

1D 0802470
Institution: GLSGW

PGR

University of Glasgow

Career: Postgraduate Research CareerNbr: 0

Research Information

25/09/2011

7000 @ Doctor of Philas ophytars)
QVGA-TO00 QL |t Thap & The Arts,PhD

Effective Date:

‘Program:

‘Plan:
Significant Dates

“Start Date: [25/09,2000 | AddDays:[ |

Calculated Min Submission Date:

Process Wonitor

25marznio
26/ma52011

Calculated Exp Submission Date:  25/08/2011
Funding End Date:
Converted Submission Date: Use Comverted Date  CorvDaysinDiff 0

Reason for Re-Calc:

Ethical Approval

Ethical Approval Type: ‘ v

Ethical Approval Required?

Ethical Reference

[CIResearch involving hu

Committee Q

‘ 1

B ewWindow P Help  [& Custornize Page bt A

bt ffpstestapp.mis gla.ac, uki22000]psp} CSTRE/EMPLOVEE HRMS/s/WEBLIE_PT_NAV.ISCRIPT1 FieldFormula.IScript_|

=]

“J Local intranet 7

EA00% v

i~

Action

Note that this student has a Calculated Expected

Click the Research Students button.
Fesearchgtudents |

Submission Date of the 25/09/2011.

|
Favrites  Man Menu > Records and Brvolment > Research Students > Research Thesis
B ewWindow P Help  [& Custornize Page bt A
w PGR Thesis [5] Calculate Submission Dates
(5] cormmittees
D Jen2470 D Research Training Programme o]
) (5] Milestone Bulk Attach
Institution: GLSGW University of Glasgow [5] Other Traning
Career: PGR Postgraduate Research D Process Miestone Alerts
Research Information ] Rapd Grading =m
(5] Research Thesis =E
Effective Date;  |25/09/2011 [ et Miestone Alerts
D Student Supervisors
| : 7000 i
Program: Q Doctor of Philc D Student Miestone
‘Plan: Qvea-7o00 @ Lit, Thea & Th D Programm/Flan
Significant Dates [ Student Dacuments
“Start Date: [25/09,2000 | AddDays:[ | Process Monitor
Calculated Min Submission Date;  25/09/2010 Calculated Exp Submission Date: 25/09/2011
Funding End Date: 26/ma52011
Converted Submission Da Use Comverted Date  CorvDaysinDiff 0
Reason for Re-Calc:
Ethical Approval
Ethical Approval Iy])e:‘ v
Ethical Approval Required?
Ethical Approval Date @
Ethical Reference
[CRresearch involving humans or human tissue
Committee Q
r ] &
< | k3
Inteps: {pistestapp.mis gla.ac  uki22000/psp/ CSTRINB/EMPLOYEE/HRMS/c/UDG_SR_MNLILACAD_PLAN, GBL?FolderPath=POR &l %J Local intranet Fp v Hiow v
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3. Click the Program/Plan menu.

| |j Prograrm, Plan

Favorites  Main Menu > Records andvEmrDHmemt > ResearchvStudents > Program/Plan
ENewwindow P Help [# Customize Page = hitp
Student Plan Student Sub-Plan Student Attributes
0202470 W W H @
Postgraduate Research Career Requirement Term reer Nbi

Status: Active in Frogram

‘Effective Date: IE T Effective Sequence:

‘Program Action: PLNC & Plan Changs Action Date: 3110712011

Action Reason: ACAD (X SR Acadernic Prefersnce Joint Prog A O

*Academic Institution: GLEGW Q University of Glasgow

" | Admissions __________________|
*Academic Program: oo G Doctor of Philosophy(ans)
From Application
*Admit Term: ELLCIS 2008-08 Application Nbx
’7 Application Program Nbr: 1)
Requirement Term: 2008 G 2008-03
Expected Grad Term: 011G 2011-12 ‘Campus: [MAIN Main *Acad Load:
HESA Instance  CAS Details

[5) save [\ Returnto Search Matify ) Refresh Eb Add UpdsteDisplay | [ [E# Correct History
Student Program | Student Plan | Student Sub-Plan | Student Aftributes
< | >
javascriptisubmitAction_wind(document. wind, 'S5R_ACDPRG_AUS$news05$0); E & Local intranet fa v 00w -

Action

Click the Add a new row button.

Favorites  Main Menu > Records andvEnrDHment > Resear:h'Students > Program/Plan
ENewwindow P Help [# Customize Page = hitp
StudentPlan  StudentSub-Flan  Student Atributes
0802470 * MA@

Academic Car Postgraduate Research Career Requirement Term Student Career Nbr: 0

Status: Active in Program

‘Effective Date: 25/0812011 Effective Sequence: !

‘Program Action: Q Action Date: 3160712011

Action Reason: Q Joint Prog A 0

*Academic Institution: GLEGW Q University of Glasgow

i | Admissions __________________|
*‘Academic Program: oo @ Doctor of Philosophy(Arts)
From Application
*Admit Term: 008 (A 2008-08 Application Nbr:
’— Application Program Nbr: 1)
Requirement Term: 2008 G 2008-03
Expected Grad Term: 011G 2011-12 ‘Campus: [MAIN & Main *Acad Load:
HESA Instance  CAS Details

[E Save | L ReturntoSearch Motify | | s Refresh Add Undiste/Disalay | |2 [# Correct Histary
Student Program | Student Plan | Student Sub-Plan | Student Aftributes
< | >
javascriptipAction_win0{document, wind, &CAD_PROG_PROG_ACTIONSprompts0); Eil & Local intranet - ®aow -
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Step Action

5. Note that the Effective Date should be the same date as the student's submission date.

Click the Look up Program Action button.

ites M 'Menu > Records and Errolment > Research Students > Program/Flan

Look Up Program Action

Program Action: ‘ begins with |» H

Description: beging with s |

| LookUp | Clear | Cancel |pasic Lookup

Search Results

[\IiewWDU First [@ 117 of17 [i] Lasﬁ
1ogram Action Deseription

ACTY. Activate

ADRY Admission Revocation
Completion of Program
Data Chanie
Defer Enrollment
Discantinuation
Dismissal
Leave of Absence
Matriculation
Plan Change

avascriptiptCommonObj.updatePrompt{document wind, #1cRowa"; =] & Lacal intranet Fa - ®aoow -

Step Action

6. Click the Data Change link.
[DaTa Data Change
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Home |
Favorites  Main Menu > RecmdsandvEnrDHment > Resear:h'Students > Program/Plan

ENewwindow P Help [# Customize Page

Student Plan Student Sub-Flan Student Atributes

0502470 * MA@
Academic Career: Postgraduate Research Career Requirement Term Student Career Nbr: 0
Status: Active in Pragram =
“Effective Date: 2500812011 Effective Sequence: [
*Program Action: [Data |, Dala Change Action Date: 20122011
Action Reason: yiq Joint Prog Appr: 0
*Academic Institution: GLEGW Q University of Glasgow
*Academic Program: oo @ Doctor of Philosophy(Arts) EP
“Admit Term: ’WQ 2008-09 ﬂrl?ll)lllICﬂI;Ii)Dlllelicr':]
Requirement Term: ’WQ 2008-03 Application Program Nbr: 0

Expected Grad Term: 011 (Q 01112 “Campus: MAN - Q Main “Acad Load: [FulFTime ¥

HESA Instance  CAS Details

B save | & ReturntoSearch | [=] Metify | | b Refresh |

sdd | |5 Updateisalay | |2 olde Hisore | | [P Correct History:

Student Program | Student Plan | Student Sub-Plan | Student Aftributes

S| I

niEn

http

javascript:pAction_wind(document wind, ACAD_PROG_PROG_REASONgpromptf); Eil & Local intranst

4 -

*100%

Action

Click the Look up Action Reason button.

Glasgow

Favorites  Main Menu > RecmdsandvEnrDHment > Resear:h'Students > Program/Plan

Look Up

LookUp || Clear | Canesl |Basic Lonkup

Search Results

piew 100 First [4] 115015 [B] Last
Action Reason Description

ADUCAS Chanded Carmpus

SR Adrmit Term Chanae
ADUCASIGTTR Amended Interiew
SR Student Afributes Change

SR Campus Change

ADUCAS Changed Entry Point
ADUCASIGTTR Chanced Admit Term
ADUCAS Defer afler Admit

SR Dearee Checkout Slatus Chng
SR Expected Grad Term Change
ADUCASIGTTR Interview

SR Academic Load Change

SR Potential Graduand

SR Ren Tenn change
ADUCASIGTTR UF Armendment

BRER
BELR
= =

o}
[0
[
=}

=
=]

h
(=}
=
(=}

o
=3
=
=3

=

Sl & Local intranet

-

#, 100%

Action

Click the SR Academic Load Change link.
[LoAD SR Acadernic Load Change |
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Favorites  Main Menu > Records andvEnrDHment Resear:h'Students > Program/Plan
ENewwindow P Help [# Customize Page = hitp
StudentPlan  StudentSub-Flan  Student Atributes
0802470 * MA@

Academic Car Postgraduate Research Career Requirement Term Student Career Nbr: 0

Status: Active in Program El

‘Effective Date: 25082011 Effective Sequence: !

‘Program Action: DATA |Q Data Change Action Date: 201242011

Action Reason: LOAD (@ SR Acadermic Load Change Joint Prog Appr: O

*Academic Institution: GLEGW Q University of Glasgow

| Admissions __________________|
*‘Academic Program: oo @ Doctor of Philosophy(Arts)
From Application
*Admit Term: 008 (A 2008-08 Application Nbr:
’— Application Program Nbr: 1)
Requirement Term: 2008 G 2008-03
Expected Grad Term: 2011 |Q 011-12 “Campus: PN Qg ‘Acad Load: [Ful-Time ]
HESA Instance  CAS Details

[E Save | L ReturntoSearch Motify | | s Refresh Er Aad Undiste/Disalay | |2 [# Correct Histary
Student Program | Student Plan | Student Sub-Plan | Student Aftributes
< | >

=il & Local intranet - ®aw -

Step Action

9. Click the Acad Load dropdown list.

» Research Students > Program/Plan
D ewwindow P Help  [# Customize Page = hity
Student Sub-Plan Student Attributes
0802470 * ¥E @
Academic Career: Postyraduate Research Career Reguirement Term Student Career Nbi: 0
Status: Active in Program
‘Effective Date: 250002011 [ Effective Sequence: !
‘Program Action: DATA | Data Change Action Date: 2001 202011
Action Reason: LOAD |Q SR Academic Load Change Joint Prog Appr: O
‘Academic Institution: GLSGW | Q University of Glasgow
. i [ Admissions |
‘Academic Program: 7000 Q Daoctar of Philasophyisds)
From Application
*Admit Term: 2008 | Q 2008-08 Application Nbr:
2008 | Application Program Nbr: 0
Requirement Term: 2008 G 2008-08
Expected Grad Term: ELTRINEN 2011-12 ‘Campus: [MAIN_ 9 Main ‘Acad Load; | FUIMTIMe v
HES# Insta(Full-Time hils
Part-Tirme
B save | [ RetuntoSearch [Z] Metify | | Refresh Addd UpdsteDisplay | | ] [ Correct History
Student Program | Student Plan | Student Sub-Plan | Student Aftributes
£ | >
= % Local intranst Fy v Bi00% v

Step Action

10. Change the Academic Load to Thesis Pd
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Favorites  Main Menu > RecmdsandvEnrDHment > Resear:h'Students > Program/Plan
StudentPlan  StudentSub-Flan  Student Atributes
0802470 * MA@

Academic Career: Postgraduate Research Career Requirement Term Student Career Nbr: 0

Fist K1 or3 O

Status: Active in Program

25/08/2011
DATA Q)

[

‘Effective Date:

Effective Sequence:

Data Change Action Date: 200122011
Action Reason: WQ SR Acadermic Load Change Joint Prog Appr: O
*Academic Institution: GLEGW Q University of Glasgow
*Academic Program: oo G Doctor of Philosophy(ans) [

From Ap)

‘Admit Term: 2008 |Q 2008-09 Application
’— Application Program Nbr: 1)
Requirement Term: 2008 G 2008-03
Expected Grad Term: 011G 2011-12 “Campus: [MAIN_Q Main *Acad Loa
HESA Instance  CAS Details
[E Save | L ReturntoSearch Motify | | s Refresh Er Aad Undiste/Disalay | |2 [# Correct Histary

Student Program | Student Plan | Student Sub-Plan | Student Aftributes

ENewwindow P Help  [# Customize Page = hitp

E & Local intranet

|
-

#100%

Step

Action

11.

batch processing.

When saved, this change will be applied to the student's account in the daily,

overnight

Home | Perfon

Favorites  Main Menu > Records and Enrolment

ﬁ Research Students

Research Students

E Calculate Sub) ion Dates
Calculate Submission Dates

ninittees
Committees

E" Student Supervisors E Student Milestone
Studert Supervisors Studert Milestone

E" Student Documents
To upload supporting documents for Research Studernts

Research Ti
Research Training Programme

E“ Milestone Bulk Attach E Other Training E Process Milestone Alerts

Milestone Bulc Attach Cther Training Process Miestone Alerts

E" Rapid Grading E Research Thesis E Set Milestone Alerts
Rapid Grading Research Thesis Set Miestone Alerls

Edit "Regearch Students” Folder

hittp: fpstestapp.mis.gla.ac, uk:22000/psp/ CSTRNE{EMPLOYEE/HRMS| c/UOG_SR_MNU.QUE_PGR_TF & Local intranet

-

 100%

Step

Action

12.

Click the Research Thesis link.

Date Created: 12/20/2011 2:00:00 PM

Page 7



Job Aid

University

of Glasgow

Favgrites  Main Menu > Records and Enraliment Research Students > Research Thesis
D Newwindow 7 Help B nttp
Research Thesis
Enter any information you have and click Search. Leave Nelds blank for 3 list of all values.
Add a Mew Value

Maximurm number of rows to return (up to 300y (300

Academic Institution:| = v GLSGWY Q

Academic Career:  |= v [ Fostoraduste Research v

EmpliD: begins with |+ Q

Student Career Nbr: | = ~ Q

Academic Program: | begins with v Q

Academic Plan: hegins with Q

Last Nam begins with

First Name: begins with v

[Cinclude History [l Correct Histary

Search Clear  |Basic Search Save Search Criteria

Find an Existing value | Add a Mew Yalue
< >
Done & Local intranet iy v 0% -

Step

Action

13.

Click in the EmplID field.

Favofites | Maln Menu > Records and Enrolment > Research Students > Researd
D Newwindow 7 Help B nttp
Research Thesis
Enter any information you have and click Search. Leave Nelds blank for 3 list of all values.
Add a Mew Value
Maximum number of rows to return (up to 300y (300
Academic Institution:| = v GLSGWY Q
Academic Career:  |= v [ Fostoraduste Research v
EmpliD: benins with |+ Q
Student Career Nbr: |= hd Q
Academic Program: | begins with v Q
Academic Plan: hegins with Q
Last Name: begins with
First Name: begins with v
Cinclude History [ Correct History
Search Clear  |pasic Search Save Search Criteria
Find an Existing value | Add a Mew Yalue
< >
& Local intranet iy v H100% -

Step

Action

14.

Enter the Student ID number "0802470".

Page 8
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Favgrites  Main Menu > Records and Enraliment Research Students > Research Thesis
D Newwindow 7 Help B nttp
Research Thesis
Enter any information you have and click Search. Leave Nelds blank for 3 list of all values.
Add a Mew Value
Maximurm number of rows to return (up to 300y (300
Academic Institution:| = |~ GLSGWY Q
Academic Career:  |= v [ Fostoraduste Research v
EmpliD: beains with v [ 0802470 Q
Student Career Nbr: | = V‘ [ Q
Academic Program: | begins with v ‘ Q
Academic Plan: hegins with ‘ Q
Last Nani Begins with v ||
First Name: hegins with v ||
[Cinclude History [l Correct Histary
Search Clear  |pasic Search Save Search Criteria
———
Find an Existing value | Add a Mew Yalue
< | >
& Local intranet a | R -

Step Action

15. Click the Search button.

Favorites | Main Menu > Records and Enrolment > Research Students > Research Thesis

ENewwindow P Help [F Customize Page Blhip &

niEn

PGR Thesis
MA@
1D: 0802470
Institution:  GLSGW University of Glasgow
Career: PGR Postgraduate Research CareerNbi: 0

Research Information

FRRFETIEN
Effective Date: 2011272011 E=
“Program: o @ Doclor of Philosophy(Ars)
‘Plan: QVGE-TO00 |t Then & The Ars,PHD
Significant Dates
“Start Date: [25/09/2000 | Addpays:[ | Process Manitor
Calculated Min Submission Date:  25i09/2010 Calculated Exp Su ission Date: 25/09/2012
Funding End Date: 25i09i2011
Converted Submission Date: Use Converted Date  ComvDaysinDiff 0
Reason for Re-Calc: Thesis Pending

Ethical Approval

oval Required?
Ethical Approval Date @
Ethical Reference

[CIResearch involving humans or human tissue

Committee Q
v

< | 3

& Local intranet Gy maope -
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16.

The Calculated Expected Submission Date has now updated to the 25/09/2012,
however the Funding End Date has remained 25/09/2011.

& t | hultiChann
Favnvntes Mavaenu > Re[nrdsandvEmrDHment > RESE!arEh'StIJIjEHtS > Program,Plan

Student Program Student Plan Student Sub-Plan Student Attributes

o
0802470 * MEH@
Academic Career: Postgraduate Research Career Reguirement Term Student Career NI i}
Status: Active in Program =
‘Effective Date: 2001212011 [ Effective Sequence: !
‘Program Action: DATA | Data Change Action Date: 2001 202011
Action Reason: LOAD | Q SR Acadermic Load Change Joint Prog Appr: O
‘Academic Institution: GLSGW | Q University of Glasgow
. . [ Admissions |
‘Academic Program: 7000 Q Daoctar of Philasophyisds)
From Application
*Admit Term: 2008 |Q 2008-08 Application Nbr:
Application Program Nbr: 0
Requirement Term: 2008 G 2008-09
Expected Grad Term: ELTRINEN 2011-12 ‘Campus: [MAIN_ 9 Main ‘Acad Load; | Thesis Pd_ v
HESAInstance  CAS Details
B Save | [ RetuntoSearch  [Z] Moty | | Refresh Eb Add UpdiateDizplay [ Correct History

Student Program | Student Plan | Student Sub-Plan | Student Aftributes

< | »

=i & Local intranst Fh v Him0% v

Step

Action

17.

Thank you for completing this MyCampus demonstration.

End of Procedure.
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