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Step Action

1. Overview

In this demonstration we will change the start date for a full-time student from the 4th
of October 2011 to the 24th of October 2011. For a full-time student the research
period defaults to three years. Therefore for a start date of 4th of October, 2011, the
submission date and end of funding date will be the 3rd of October 2014.

By changing the start date to the 24th of October 2011 the submission date and end of
funding date will be re-calculated as the 23rd of October 2014.

Date Created: 12/20/2011 11:07:00 AM Page 1



Job Aid University

of Glasgow

Persanalize Content | Layaut

? Help
Search:
[ Self Service

> Campus Community

[ Records and Enrollment
> Curriculum Management
[ Student Financials

I Acadernic Advisernent

[> Contributor Relations

[> Set Up SACR

[» Reporting Toals

> PeopleToals

> Student Registration

bhttp: ffpstestapp.mis gla.ac, uki22000/psp/ CSTRNEB/EMPLOVEEHRMS/s/WEBLIB_PTPP_SC.HOMEPAG % Local intranet f3 v HBiow -

Step Action

2. Click the Records and Enrollment link.
[l Records and Enraliment

Home |

Favgrites  Main Menu > Records and Enraliment
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Step Action

3. Click the Research Students link.

Eesea ch Students
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Fapid Grading Research Thesiz Set Milestone &lerts

E Student Supervisors E Student Milestone (]
Studert Supervisors Studert Miestone FrogramiFlan

= Student Documents
To uplnad supparting documents for Research Stutents

bt ffpstestapp.mis gla.ac, uki22000/psp/ CSTRNB/EMPLOVEEfHRMS/c UOG_SR_MNU.QUB_PGR_TH S Local intranet f3 v HBiow -

Step Action

4, Click the Research Thesis link.

Eesea ch Thesis

[47s] Universit
N7 of Glasgow

Favorites  Main Menu > Records and Ervolment > Research Students > Research Thesis
@ Newwindow 7 Help B hitp
Research Thesis
Enter any information you have and click Search. Leave fields blank for a list of all values
Add a Mew Value
Maximum number of rows ta return {up to 300y |300
Academic Institution:| = |+ GLSGW Q
Academic Career:  [= v [ Posigraduste Research v
EmpliD: beding with v a
Student Career Nbi: |= v Q
Academic Program: | hegins with % Q
Academic Pl begins with |+ Q
Last Name: begins with
First Name: begins with
Cinclude History [ Correct History
Bearch Clear  |Basic Search Save Search Criteria
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£ | ¥
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Step Action

5. Click in the EmplID field.
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Academic Institution:| = v GLSGWY Q

Academic Career:  |= v [ Fostoraduste Research v
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Student Career Nbr: | = v ‘ [ Q
Academic Program: | begins with Q
Academic Plan: Q

Last Name: begins with

v
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v
v

First Name: begins with
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Action

Enter the Student ID number "1100648".

Favirites

Main Menu > Records and Enrolment > Research Students > Research Thesis

Research Information

280002011 [
T Q
AT A Yasmatalogy PHD

Effective Date:

*Program: Dactor of Philosaphy(MyLE)

‘Plan:
Significant Dates

‘Start Date: [04/10/2011 | AddDays:| |

Calculated Min Submission Date:

Process Wonitor

03102013
0310i2014

Calculated Exp Submission Date: 03102014
Funding End Date:

Converted Submission Date: Use Converted Date  ConvDaysinDiff

Reasonfor Re-Calc:

PGR Thesis
ME @
ID: 1100643
Institution:  GLSGYY University of Glasgow
Career:  PGR Posigraduate Research Career Nbr: 1

i}

Ethical Approval

Ethical Approval Type: ‘ ¥

Ethical Approval Required? v
Ethical Approval Date
Ethical Reference

[IResearch involving humans or human tissue

Committee Q

<

Erewwindow P Help  [& Customize Page Eohttp A
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| >
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Action

row.

To change the Start Date click the Add a new row button to add a new, effective dated

Page 4

Date Created: 12/20/2011 11:07:00 AM



University Job Aid
of Glasgow

Favorites  Main Menu > Records and Enraliment

Research Students > Research Thesis
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PGR Thesis

MA@

1D: 1100648
Institution:  GLSGW University of Glasgow

Career: PGR Postgraduate Research CareerNbi: 0

Research Information

Effective Date: 141172011 3 =

*Progran: T Q Doclor of Philosophy(MYLS)

“Plan: AITI0T Q0 aamatalogy, PHO

Significant Dates

‘Start Date: (041102011 [ Add Days: ReCalc

Process Manitor

Calculated Min Submission Date:  03/1052013 Calculated Exp Subi

ission Date: 03/10/2014

Funding End Date: 0311002014
Converted Submission Date: Use Converted Date  ConvDaysinDiff i}

Reasonfor Re-Calc:

Ethical Approval

Ethical Approval Type: ‘ -

1 oval Required?
Ethical Approval Date @
Ethical Reference

[CResearct involving humans or h

Committee Q

< | >
Done E & Local intranet h | R -

Ethical

-

Step Action

8. Click the Choose a date button.

Favgrites | Main Menu > Records and Erraliment > Research Students > Research Thesis
ENewwindow P Help [# Customize Page Ehtp A
PGR Thesis
0: 1100648 )
Institution:  GLSGW University of Glasgow
Career: PGR Postgraduate Research CareerNbiz 0
Research Information
Effective Date: 1471172011 =
‘Program: o Q Doctor of Philosophy(MyLS)
Pl ABITI0T R paematalogy PhD
Significant Dates
“Start Date: |04i10/2011 Ii A(I(IDﬁ ReCale Process Monitor
Calculated Min Submi lated Exp Su ission Date: 03/10/2014
Funding End Date:
Converted issi [se Converted Date  ConvDaysinDiff
Reasonfor Re-Calc:
168 17 18 19 20 2 22
Ethical Approval 23 24 25 26 27 28 28
30 3
Ethical Approval
Ethical Approval Requ| @ Current Dele E)
Ethical Approval Date [
Ethical Reference
[CIResearch inveMng humans or human tissue
Committee Q
: 1 At
< | >
Eil &4 Local intranet v 00w -

Step Action

9. Click the 24th link.
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PGR Thesis
MA@
1D: 1100648
Institution:  GLSGW University of Glasgow
Career: PGR Postgraduate Research CareerNbi: 0

Research Information

Effective Date;  |14/11/2011 HE

*Program: o Q Doctor of Philosophy(MyLS)

“Plan: AITI0T Q0 aamatalogy, PHO

Significant Dates

*start Date: [241 02011 T3] AddDays: | ReCale | [7] process Moritor
Calculated Min Submission Date:  03/1052013 Calculated Exp Submission Date: 03/10/2014
Funding End Date: 03/10i2014
Converted Submission Date: Use Converted Date  ConvDaysinDiff 0

Reasonfor Re-Calc:

Ethical Approval

niEn

Ethical Approval Type: ‘ h
Ethical Approval Required?
Ethical Approval Date @
Ethical Reference
[CIResearch involving humans or human tissue
Committee Q
: 1 L
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Step

Action

10.

Now that the Start Date has been changed the submission date
must be re-calculated.

Click the ReC_aIc button.

and funding end date

Favorites  Main Menu > Records and Errolment > Research Students > Research Thesis

Process 84547 has been initiated (24001,54)

Please use the 'Process Monitor' link {0 examine the status of the process

[

&l &) Local intranet

fn - 00w v
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11. Click the OK button.

ome
search Thesis

Enewwindow 7 Help  [# customize Page Blrmp &
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MA@
1D: 1100648
Institution:  GLSGW University of Glasgow
Career: PGR Postgraduate Research Career Nbi 1]

Research Information

FHE
Effective Date: 141172011 [
‘Program: o Q Doctor of Philosophy(MyLS)
“Plan: ATTI0T Q0 aamatalogy, PHO
Significant Dates
“Start Date: [2411012011 5] AddDays: Process Manitor
Calculated Min Submission Date: 031052013 Calculated Exp Submission Date: 03/10/2014
Funding End Date: 03/10i2014
Converted Submission Date: Use Converted Date  ConvDaysinDiff 0

Reasonfor Re-Calc:

Ethical Approval

Ethical Approval Type: ‘ -

Ethical Approval Required?
Ethical Approval Date [
Ethical Reference

[CIResearch involving humans or human tissue

Committee ’7 Q
< ' ! | 5 ~
avascript: submitAction_wind{document. wind, QUE_STOMLST_WRK_LOADPRCSMONITORPE'); = & Local intranet #a v Rioow -
Step Action
12. The re-calculation process may take a few minutes. To view progress click the Process

Monitor link. This will open a new window.

Process Monito
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View Process Request For

Refresh

User ID: [rc2280 A Type: [ v [Last > | 1 Days v
Server: Nam ‘ Q Insmnr.e:‘ to ‘

St

atus: Status:

Select Instance Seq, Process Type :;‘:‘f:ss User  RunDateTime Run Status R
94547 Application Engine QUBSRO03 ce228g 1441172011 16:54:38 GMT Processing  MNA& Cetails
hJ
< | L]
& Localintranet v s v
Ethical Approval Date ‘ @

Ethical Reference

[CIResearch involving humans or human tissue

Committee Q

[£3

Step

Action

13.

The recalculation process will be complete when the Run Status and Distribution Status
show as Success and Posted respectively.

The current status can be updated by clicking the Refresh button.

F i Q 5
Gal- B ptestapp.mis. qla.ac.uk. w4 [ x| [*] |2 bee Bpt =
Fie Edt View Favortes Tools Help
p Favorites 5 ] - B -
(& Pracess Manitor M v Bl [ e v Pags~ Safety~ Tooks~

Home

A rewwindow P Help [ Custornize Page ity &
Server List

View Process Request For

User ID: |cc2280 QU Type: ‘ v| ‘Last V‘ [ 1 Days v

Refresh

Server: Name: [ C mstance: | to |
Status: Status:

Select Instance Seq. Process Type :;‘:f% User  RunDateTime s
34547 Application Engine QUBSR003 cc228g 1401172011 16:54:38 GMT Success Pasted Details
4
< I 2
& Lacalintranet v Bk -
Ethical Approval Date ‘

Ethical Reference

[IResearch involving humans or human tissue

Committee Q

[
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14, Click the Close button.

Enewwindow 7 Help  [# customize Page Blmp &

=)

¥ EH @
ID: 1100648
Institution:  GLSGW University of Glasgow
Career: PGR Postgraduate Research CareerNbr: 0

Research Information

Effective Date: 141172011 [

‘Program: o Q Doctor of Philosophy(MyLS)
“Plan: ATTI0T Q0 aamatalogy PHO
Significant Dates
‘Start Date: 241 0/2011 | Add Days: Process Monitor
Calculated Min Submission Date: 031052013 Calculated Exp Submission Date: 03/10/2014
Funding End Date: 03102074
Converted Submission Date: Use Converted Date  ConvDaysinDiff 0

Reasonfor Re-Calc:

Ethical Approval

Ethical Approval Type: ‘ -

oval Required?
Ethical Approval Date ’— [
Ethical Reference
[CIResearch inveMng humans or human tissue

Committee Q
~

< | >
hittp: /pstestapp.mis.gla.ac, uk:22000/psp/ CSTRNE{EMPLOYEE/HRMS/c/UOG_SR_MNU.QUE_PGR_THESIS. GEL?FolderPatl [ & Local intranet

Ethical

a v | -

Step Action

15. To up date the information for this student we need to exit the window and then access
it again.

Click the Research Thesis link.

Research Thesis
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Enter any information you have and click Search. Leave Nelds blank for 3 list of all values.
Add a Mew Value

Maximurm number of rows to return (up to 300y (300

Academic Institution:| = v GLSGWY Q

Academic Career:  |= v [ Fostoraduste Research v

EmpliD: begins with |+ Q

Student Career Nbr: | = ~ Q

Academic Program: | begins with v Q

Academic Plan: hegins with Q

Last Nam begins with

First Name: begins with v

[Cinclude History [l Correct Histary

Search Clear  |pasic Search Save Search Criteria

Find an Existing value | Add a Mew Yalue
< >
Done E & Local intranet 5 -| ®ioow -

Action

Click in the EmplID field.

Favorites | Maln Menu > Records and Enrolment > Research Students > Research Thesis
D Newwindow 7 Help B nttp
Research Thesis
Enter any information you have and click Search. Leave Nelds blank for 3 list of all values.
Add a Mew Value

Maximum number of rows to return (up to 300y (300

Academic Institution:| = v GLSGWY Q

Academic Career:  |= v [ Fostoraduste Research v

EmpliD: benins with |+ Q

Student Career Nbr: |= hd Q

Academic Program: | begins with v Q

Academic Plan: hegins with Q

Last Name: begins with

First Name: begins with v

Cinclude History [ Correct History

Search Clear  |Basic Search Save Gearch Criteria

Find an Existing value | Add a Mew Yalue
< >
Done (E & Local intranet fa v Rioow -

Step

Action

17.

Enter the Student ID number "1100648".
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Research Thesis
Enter any information you have and click Search. Leave Nelds blank for 3 list of all values.
Add a Mew Value

Maximurm number of rows to return (up to 300y (300

Academic Institution:| = v GLSGWY Q

Academic Career: = W ‘ Postyraduate Research v‘

EmpliD: beains with v [ 1100848 Q

Student Career Nbr: | = V‘ [ Q

Academic Program: | begins with v ‘ Q

Academic Plan: hegins with ‘ Q

Last Nani Begins with v ||

First Name: hegins with v ||

[Cinclude History [l Correct Histary

Search Clear  |pasic Search Save Search Criteria

Find an Existing value | Add a Mew Yalue
< | >
Done Eil & Local intranet h - R0 -

Step Action

18. Click the Search button.

Favgrites  Main Menu > Records and Erraliment > Research Students > Research Thesis

PGR Thesis

MA@

1D: 1100648

Institution:  GLSGW University of Glasgow

Career: PGR Postgraduate Research CareerNbi: 0

Research Information

T
14/11/2011 HE

T Q Doctor of Philosophy(MYLS)

AITI0T Q0 aamatalogy, PHO

Effective Date:

‘Program:

Pl
Significant Dates

‘Stat ate: 102711

Add Day

]

Process Manitor

Calculated Min Submission Date: 2311052013 Calculated Exp Su ission Date: 23/10/2014
Funding End Date: 2310i2014

Converted Submission Date: Use Converted Date  ConvDaysinDiff 0
Reasonfor Re-Calc: Manual

Ethical Approval

oval Required?
Ethical Approval Date @
Ethical Reference

[CIResearch involving humans or human tissue

Committee Q

ENewwindow P Help [F Customize Page Blhip &

niEn

-

| >

Done £
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19.

to the 23/10/2014.

Click the Home link.

The Calculated Expected Submission Date and the Funding End date has now updated

Favorites  Main Menu > Records and Errolment > Research Students > Research Thesis

GR Student Info PGR Thesis

ME @
ID: 1100643
Institution: GLSGYY University of Glasgaw
Career:  PGR Posigraduate Research Career Nbr 0
Research Information &5
Haniort | =
Effective Date: 1452011 5
*Program: T Q Daoctar of Philasaphy(MyLE)
*Plan: p3-TIOQ Haematalogy,FhD
Significant Dates
‘Start Date: [ 24/1002011 | AddDays:| | Brocess Monitor
Calculated Min Submission Date: 2311002013 Calculated Exp Submission Date: 231012014
Funding End Date: 231002014
Converted Submission Date: Use Converted Date  ConvDaysinDiff 0
Reasonfor Re-Calc: Manual

Ethical Approval

Ethical Approval Type: | v

Ethical Approval Required? v
Ethical Approval Date

Home | workiist |  MuliChann ole | Performance Trace | Add

D ewwindow P Help  [# Customize Page Wity

Ethical Reference
[IResearch involving humans or human tissue
Committee aQ
. ~
£ ¥
Done = & Local intranet Fa v ®aoow -

Step

Action

20.

Thank you for completing this MyCampus demonstration.

End of Procedure.
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