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Review and change start date 

 

 
 

Step Action 

1. Overview 

In this demonstration we will change the start date for a full-time student from the 4th 

of October 2011 to  the 24th of October 2011.  For a full-time student the research 

period defaults to three years.  Therefore for a start date of 4th of October, 2011, the 

submission date and end of funding date will be the 3rd of October 2014. 

 

By changing the start date to the 24th of October 2011 the submission date and end of 

funding date will be re-calculated as the 23rd of October 2014. 
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Step Action 

2. Click the Records and Enrollment link. 

 

 
 

Step Action 

3. Click the Research Students link. 
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Step Action 

4. Click the Research Thesis link. 

 

 
 

Step Action 

5. Click in the EmplID field. 
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Step Action 

6. Enter the Student ID number "1100648". 

 
 

Step Action 

7. To change the Start Date click the Add a new row button to add a new, effective dated 

row. 
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Step Action 

8. Click the Choose a date button. 

 

 
 

Step Action 

9. Click the 24th link. 
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Step Action 

10. Now that the Start Date has been changed the submission date and funding end date 

must be re-calculated. 

 

Click the ReCalc button. 
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Step Action 

11. Click the OK button. 

 

 
 

Step Action 

12. The re-calculation process may take a few minutes.  To view progress click the Process 

Monitor link.  This will open a new window. 
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Step Action 

13. The recalculation process will be complete when the Run Status and Distribution Status 

show as Success and Posted respectively. 

 

The current status can be updated by clicking the Refresh button. 
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Step Action 

14. Click the Close button. 

 

 
 

Step Action 

15. To up date the information for this student we need to exit the window and then access 

it again. 

 

Click the Research Thesis link. 
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Step Action 

16. Click in the EmplID field. 

 

 
 

Step Action 

17. Enter the Student ID number "1100648". 
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Step Action 

18. Click the Search button. 
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Step Action 

19. The Calculated Expected Submission Date and the Funding End date has now updated 

to the 23/10/2014. 

 

Click the Home link. 

 

 
 

Step Action 

20. Thank you for completing this MyCampus demonstration. 

 

 

End of Procedure. 

 

 


